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Before the event: Call Jan (408)268-2007, Arrange for and sign contract, 
make the advance payment.  Call again before event to receive the key.
________________________________________________________
During the event:  

Please remember that this is a residential area, so loud noises, electronic or amplified music volume must be kept to a minimum.  No noise will be tolerated if later than 10pm (while cleaning up.)

The phone by the kitchen door is for emergency calls only.    Dial 911. 
If hot water is required in the kitchen, power UP water heater under sink.

_________________________________________________________
After event and no later than 10pm:

** PLEASE FOLLOW THESE INSTRUCTIONS BEFORE LEAVING:

· LEAVE NO FOOD: Please empty refrigerators, ovens and microwave.

· TAKE ALL TRASH and FOOD with you. ( we have NO garbage service!)

· Leave the clubhouse as clean as you found it.

· Turn the Room heater thermostat to the OFF position.

· Flush each toilet, wait for refill and check for bubbling toilets.

· Turn off all water taps in kitchen and restroom sinks.

· Be sure windows are closed and locked (Kitchen & Restrooms too.).  

· Lower all window blinds.

· Securely LOCK front & rear doors (use wooden block on rear door).

· Under kitchen sink, turn the water heater power OFF 

· Check to be sure all burners and ovens at both stoves are OFF.

· Turn off all lights inside and outside of building.

· Exit at kitchen door. 

· Securely lock kitchen door from the outside with rental key.

· Walk around the outside to be sure you have taken all trash with you.

· Check for any open doors or windows and if found unlocked, lock them.
· Please make check payable to: New Almaden Community Club, Inc. 
· Do Not allow anyone to remain on property when you leave!

Please return key and remaining payment to the locked mailbox of: 
Jan Jones

21581 Bertram Road

San Jose (New Almaden), CA 95120

Thanks, Your compliance deposit will be returned by mail where applicable.
Questions, Concerns or maintenance issues:  please contact any of the following NACC board members: Jan Jones 268-2007, Peggy Melbourne 268-8331, Mike Boulland 268-2703 or Kitty Monahan 268-6541
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